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2850 McClelland Dr Suite 1000

Fort Collins, CO  80525

(970) 223-5000 (Phone)  (970) 223-5282 (Fax)

CO-SIGNER LETTER

Applicant has applied to rent a property from Touchstone Property Services LLC.  The attached Co-Signer Credit Application and Guarantor forms are required to be completed by you and returned within 7 days of receipt of Tenant Application.   A nonrefundable fee of $50.00 is required for each application and must be paid before processing can begin. A household's annual income must equal or exceed two hundred percent of the annual cost of rent.  For this application, landlord does not discriminate on source of income and such income can include; 

·
Satisfactory rental or mortgage history for seven years prior to application.  

·
Satisfactory credit history and eviction history for seven years prior to application, except that this shall not consider credit score, adverse credit events, or a lack of credit. 

Please:

1.  Complete the Co-Signer Guarantor form, sign the form and have it NOTARIZED.

2.  Complete the Co-Signer Credit Application form with your information.

3.  Fax completed documents to Touchstone Property Services LLC: (970)-223-5282. 

4. Mail the original forms to Touchstone Property Services LLC at the above address.
5. If your credit is frozen, please ensure that it is unfrozen so that Touchstone may obtain a full credit report, or the application will be denied and/or another $50 charge to run the credit again once account is unfrozen. 
Satisfactory rental or mortgage history for a minimum of three consecutive years or three consecutive landlords. Satisfactory credit history and credit rating (i.e., NO unpaid collection accounts, accounts 60-90 days past due or bankruptcies in past three years).

At any point during the verification process, if a negative report is received, the Application to Rent may be rejected and the applicant will be notified in writing of the rejection.

Statement of Non-Discrimination: 

Touchstone Property Services LLC, owners, agents, employees and contractors will not discriminate based on race, color, religion, sex, national origin, age, handicap, disability, marital or familial status in leasing, rental or other disposition of housing or related facilities and will comply with all Federal, State, and Local fair housing and civil rights laws and with all equal opportunity requirements.

Some common questions we are asked regarding the Guarantor Form are:

1.
Why do I have to co-sign or guaranty the Applicant?  We require each applicant to meet certain qualifying/selection criteria in areas of rental history, income and credit. The applicant did not meet said criteria. 

2.
Who else must provide a guaranty form?  Anyone who is rooming with the applicant and does not meet our qualifying criteria.

3.
Will I be notified if there are any problems with the rental property?  Yes, however it is the responsibility of the applicant to keep you informed.  We will notify you if the problem becomes more serious.

4.
What are my financial responsibilities?  By signing the Co-Signer Guarantor form, you are agreeing to be financially responsible for the lease and all obligations and liabilities should Tenant(s) fail to comply. The lease states each applicant is jointly and severally liable for the lease terms, therefore, you are also jointly and severally liable for all financial obligations. In other words, you are responsible for payment of any unpaid rent, late charges and damages incurred by the tenants.

5.
Do you check my credit and verify my employment?  Yes, your credit report is reviewed and your employment is verified.  You will also be expected to pay the $50.00 fee to process the verifications. 

If you have any questions, please don't hesitate to call our residential leasing department.  Thank you.


[image: image2.png]EEEEEEEEEEEEEEEEEE





2850 McClelland Drive, Suite 1000, FORT COLLINS, CO 80525-2576

(970) 223-5000 (PHONE)   (970) 223-5282 (FAX)
CO-SIGNER CREDIT APPLICATION

(A non-refundable $50.00 application fee must accompany each application made)

_________________________________

____________________________________ 

Applicant Name (Tenant)




Property Address

PERSONAL INFORMATION:

_________________________________

____________________________________

Parent/Co-signer Name




Phone Number(s) (w/area code)                      EMAIL 

____________________
_________

____________________________________

Social Security Number

Date of Birth

Relationship to Applicant

_________________________________

____________________________________

Parent/Co-signer Name




Phone Number (w/area code)

____________________
_________

____________________________________

Social Security Number

Date of Birth

Relationship to Applicant

______________________________________________________________________________

Present Address



  City

State
Zip

How Long (Dates)

______________________________________________________________________________

Previous Address (If less than 5 years at present address) City

State
Zip

How Long (Dates)

EMPLOYMENT/SOURCE(S) OF INCOME:

(Co-signer #1):

______________________________________________________________________________

Employer


Address






Phone Number (w/area code)

______________________________________________________________________________

Position

Employment Dates


Annual Salary


Supervisor's Name

(Co-signer #2):

______________________________________________________________________________

Employer


Address





Phone Number (w/area code)

______________________________________________________________________________

Position


Employment Dates/Salary



Supervisor's Name

By signing, applicant(s) authorizes Touchstone LLC to contact and verify credit, present and previous employers, and all other income sources listed above.

__________________________________




________________

Co-signer Applicant Signature







Date

__________________________________




________________

Co-signer Applicant Signature







Date

[image: image3.wmf]
2850 McClelland Drive, Suite 1000, FORT COLLINS, CO 80525-2576

(970) 223-5000 (PHONE)   (970) 223-5282 (FAX)
CO-SIGNER GUARANTOR

This Guaranty agreement is made between_________________________________ (Landlord), and Touchstone Property Services LLC (Agent), for the premises located at ______________________________________ in ________________________, Colorado, and the guarantor(s) of

________________________________________ (Tenant name).  As Guarantor(s) we hereby agree to all the conditions and terms of the Lease Agreement, and any subsequent Lease renewal, which has been or will be signed by the lessee.  We will not occupy the premises, however, in the event that it becomes necessary for the Landlord/Agent to enforce this Guaranty, we agree to be financially responsible for the terms, obligations and liabilities of the Lease, which includes (but is not limited to) payment of unpaid rents, late fees, utilities, and any damage incurred to the property.  The Lease states each Tenant is jointly and severally liable for the terms of the Lease, therefore, as guarantor, you will also be jointly and severally liable.
Dated this               day of__________________________, 20      .

___________________________________


_________________________________

Touchstone Property Services LLC, Agent of landlord



Parent/Co-signer

(Signature not notarized)









_________________________________

Parent/Co-signer

___________________________________________________________________________________________________________________

Street address of Co-Signer



City



State

Zip






(______)____________________(______)_____________






Home Phone


           Work Phone 


(THIS FORM MUST BE NOTARIZED) 

County of
_________________)

                                           

   ss.

State of
_________________)

___________________________________


_________________________________
Print the name of party(s) whom appeared before notary



Print the name of party(s) whom appeared before notary

Subscribed and sworn to before me this            day of ____________________, 20_____ 
By _______________________________________ 

WITNESS MY HAND AND OFFICIAL SEAL.

My commission expires:                                                                                                     

Notary Public

No.  117 CO-SIGNER GUARANTOR 5.14.18
_1078048784.bin

